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MNOJIOXKEHHUE

O CTPYKTYPHOM NOJPa3/jie/ieHHH — aAIMHHHCTPATHBHO-X03AHCTBEHHBIH TTepcona

["0Cy1apCcTBEHHOrO ABTOHOMHOTO YUPEXKICHHS COLMATBHOTO 0BCITy KHBAHNUS
«PeabnanTauHOHHLIH NEHTp [Uis AeTel U MOAPOCTKOB ¢ OrPAHHYCHHBIMH BO3MOXKHOCTAMH
MunncTepCTBa TPy A4, 3aHATOCTH H COLMANBHOM 3aumTsl Pecny6mukn Tataperan B
JlaumeBckoM MyHHIMIIATILHOM patioHe»

1. O6mne moJioxenus

1.1, AIMMHHCTPATHBHO-XO3AMCTBEHHBI  NEpcoHan  SIBIAETCA  CTPYKTYPHBIM
noapasaeiaenem 'AYCO «PLUITIOB B JlammeBckoM MyHMImMnaisHoM paiione» (nasee

YupexjeHue) M COOTBETCTBYET TpEeAMETy, LEISM W HANPABICHUAM YCTABHOI
JCATELHOCTH YUpeKeHus.

1.2. Ilonpasjenenue AelicTByeT B COOTBETCTBHH C 3aKOHOJATENLCTBAMH PoccHiickoi
®eaepaumn u  Pecriybnmku  Taraperan, ykasamMm M pacnopskenusmu [lpesuienta
Poccuiickoii deaepaumn u Ipesunenta Pecny6iukn Tataperan, HOPMaTHBHO-NPABOBBIMH
akramu  Poccuiickoii  ®epepaumu  w  PecnyGamku  Tatapcraw,  camurapHo-

IMHJIEMHOTIOTHYECKMMH TPABHIAMH, PETY/IHPYIOIHUME CEpY ACHTEABHOCTH YUPSIKICHHS U
OT/IeNICHUsA, YCTaBa yupexIcHH.

I.3.  HemocpeaCTBEHHOE — PYKOBOJICTBO  JICATEJNBHOCTHIO  aJIMMHUCTPATHBHO-
XO3AHCTBEHHOTO NIEPCOHA/IA OCYIIECTRIAET 3aMECTHTE/ b AMPEKTOPa YUPEeKICHHA.

14, Crpykrypa ¥ 4HCICHHOCTh TOAPA3JC/ACHHS YCTAHABIMBACTCH IITATHHIM
PacMCaHHEM, YTBEPIKACHHEIM JAMPEKTOPOM 110 COIVIACOBAHMIO ¢ YupeauTeneM.

B cocraB agMHHHCTPATHBHO-XO3SHCTBEHHOIO IEpCOHAna BXOMAT: JIMPEKTOP,
3aMECTUTEIL JIMPEKTOpa, THaBHBIH Oyxramrep, OyxranTepa, CrHeNMaIHCT 10 Kajpam,
FOPHCKOHCYJIBT, 3aBE/YIOLIMH XO34HCTBOM, 3aBEAYIOIMI CKJIAJIOM, MOBapa, KYXOHHbIH
paboymii, MAIIHHWCT MO CTHPKE H PEMOHTY CHENO/EK/b, pabounii MO KOMILIEKCHOMY
00CITY)KHBAHHIO W PEMOHTY 3/1aHHS, BOAUTEb U CTOPOKA.

K zesTensHOCTH  JIONMYCKAIOTCS  CHELMANMCTHI, HMMEIOUME NpodeccHoHaIbHOe
o0pasoBanue, COOTBETCTBYIONIEE TPEOOBAHUSIM U XapaKTepy BHINOAHAEMOI paboThI.

I.5. Tlonpasaenenue pacnoiiokeHO B 3JaHHH, MMEIOUWMM HeoOXomumeii HaGop
MOMEIICHHIT,  OTBEYAKOMMX  CAHHTAPHO-DIIWIEMHONOTHYECKHM,  TIPOTHBOIOXKAPHbBIM
TpeboBanmuaM, TpebOBaHMAM TEXHHKM O€30macHOCTH; O0OECTeYeHo BCEMH BHIAMH
KOMMYHAIBHO-OBITOBBIX ~ yCayr:  XOJNOAHBIM M TOpSYMM  BOjIOCHAGHKEHHEM,
KaHAJIM3aLMOHHOH CHCTEMO, IEKTPHYECTBOM.



[Toapa3zaenenue pa3meniaeTcss B OCHOBHOM 3/IaHUM Y UpekJieHus], 1o ajapecy: 422610,
Pecny6nuka TartapcraH, 1. Jlaumeso, yin. [IpousBoactsennas, a.5a.

2. llenu ¥ 3a1a4u AeSITeTbHOCTH MOAPa3/e/ieHUs

2.1. Uens: co3nanue ycnoBuid it 23pPEKTUBHOCTH U Ka4eCTBA OKA3aHMS COIUAIBHBIX
YCIIYT MyTeM OOecredeHUs YUpekIeHUs HEOOXOIUMBIMH 3JIEMEHTAMU HUHPPACTPYKTYPHI,
nojiepkaHue HXx B pabOTOCIOCOOHOM  COCTOSIHMM,  BBINOJIHEHHE  TpeOOBaHMN
3aKOHOJATENIbHBIX Y MHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB KOMILIEKCHOW 0€30MaCHOCTU U
oXpaHe Tpy/a.

2.2. OCHOBHBIE 3a/1a4H;
oOIiee yrpaBieHHe CTPYKTYPHBIMHE MTOAPA3ICICHUSIMU Y UpEKICHHUS,
opraHu3ais paboTsl IO BEJICHUIO OyXTaITepCKOTO yueTa YUpeKICHHUS,

opraHuzanus paboTbl MO OOECHEUYECHUIO YUpEkKICHHUS KaJpaMu, CIEHHaTUCTaMH,
TpeOyeMbIX KBaTH(pUKAIUT;

yY4aCTUC B IIOATOTOBKC M HCIIOJJHCHHH YIIPABJICHYCCKUX peIJ_ICHI/Iﬁ PYKOBOACTBA IIO
BOIIpocaM aI[MI/IHI/ICTpaTI/IBHO-XOBHﬁCTBeHHOFO oOecreueHus JACATCIBHOCTH OpTraHMU3alMH,

XO3SIMCTBEHHOE obOecrieyenue JESITEILHOCTH YupexaeHus: TEXHUYECKOE
00CITy>)KMBaHHUE 3/IaHHUK, TTOMEIICHUH, 000pyI0BaHUS (CUCTEM OTOIUICHHUS, BOJOCHAOKEHHS,
BEHTWIALINH, DJIEKTPOCETEH U T.1.), INTAHUPOBAHKUE, OPTAHU3ALMUSI U KOHTPOJb MPOBEIACHUS
WX TEKYIMX W KalmuTaJbHBIX PEMOHTOB, CHaOXXEeHHE MeOeIbl0, XO3SHCTBEHHBIM
WHBEHTApEeM, CpEJICTBAaMH MEXaHHM3allUd WHXXEHEPHOTO W YIPABICHUECKOro TpyJa,
OpraHu3aIys TPAaHCIIOPTHOTO 00ECIICUCHHS M OXPaHBbI. |

KOHTPOJIb B IPEJeNax CBOEM KOMIETEHIUU 3a COONIOJEHUEM CaHUTapHO-
OPOTHBOAIHUAEMUYECKOTO pPEXUMa, MPaBUI TPOTUBOMOKAPHONW OE30MacHOCTH, HOPM
TEXHUKH O€30MacCHOCTH, CBOEBPEMEHHOE NPHUHATHE HEOOXOIAMMBIX MEp IPH BBISBICHUU
(GakTOB UX HApYIIEHUS;

Ka4€CTBCHHOC MW CBOCBPCMCHHOC BCACHHUC AOOKYMCHTAIWH II0 HpO(l)GCCI/IOHaJ'H)HBIM
HaIpaBJICHUEM JCATECIIBHOCTH,

y4yacTME B peaIM3alldd HAIMOHAIBHBIX MNpoeKkToB Poccuiickonn denepanuu,
peanuzyeMblx MUHHCTEPCTBOM TpyAa, 3aHATOCTH M COIMAIbHON 3amuThl PecmyOmuku
TartapcTaH B COOTBETCTBUM C HAIIpaBJICHUEM JISSITEIILHOCTH € XICHUS.
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3. ODyHKUMHU MOAPa3aejeHUus

3.1. B cOOTBETCTBUU C BO3JIOKEHHBIMU 33JlauaMH aIMUHUCTPATUBHO-X035HCTBCHHBIN
NepPCOHaN OCYIIECTBIISET CEeAYIOMIHE (PYHKIUU:

o01iee pyKoOBOJICTBO, KOHTPOJIb U KOOPJIUHAIIUS JEATEIHHOCTH pabOThl CTPYKTYPHBIX
MOApa3/ICIICHUM;

OpraHu3alyus KAYeCTBEHHOr0 MPEAOCTaBICHUS COUAIBHBIX YCIYT, IPEAYCMOTPEHHBIX
JIEUCTBYIOIIMM 3aKOHOIaTEILCTBOM;

opranusanus KOM(OPTHBIX M  0OE30MacCHBIX YCIOBHM NPOKHUBAHUS IOIydaTenen
COLIMAJIBHBIX YCIYT B COOTBETCTBUU C TPEOOBAHUSMHU MOKAPHOU U aHTUTEPPOPUCTHUECKON
0€30I1aCHOCTH, CAHUTAPHO-3IHIEMUOJOTHYECKUX U IPYTHX TpeOOBaHUI 0€301aCHOCTH;

opraHusanus  cOaJaHCHPOBAaHHOTO  PAlMOHANBHOTO  MUTAHHUS  IOJydaTesen
COLIMABHBIX YCIIYT, BBINOJHEHHUS M COONIOJCHHSI TEXHOJOTHH MPUTOTOBIEHUS OI0OI B
COOTBETCTBUU C MEHIO-TPEOOBAaHUSIMU U TEXHOJOTMYECKOM KapToH, a Takke B paMKax
OCYILECTBJICHHS] IIPOU3BOACTBEHHOI'O KOHTPOJIS;

opranu3aiys paboTsl 1O BEJACHUIO OyXTalTepCKOTO yueTa;



opraHu3anus KaJpoBoi pabOThl U AEIONPOU3BOJICTBA,;
COCTaBJICHUE U IIPEAOCTABICHUE YCTAHOBIEHHOW OTYETHOCTH;

opraHuzanus paboThl MO oOOecCHeueHHI0 YUpeKACHHUs KaapaMH, CIelHaIlucTaMu
TpeOyeMBIX CIEHHUATBHOCTEM M KBaIM(PUKALUWW, KOHTPOJb 32 COOJIIOJICHHEM CpPOKOB
NEPETOATrOTOBKY U MOBBILIEHUS KBaTU(UKALIMK pAaOOTHUKOB;

OCYIICCTBJICHHUC BOMHCKOTI'O YUCTa pa6OTHI/IKOB;

KOHTPOJIb 32 TPYAOBOM JUCHMILUIMHOW U CcOOMOJeHHEM paOOTHUKaMM IpaBHII
BHYTPEHHET0 paclopsiKa U JOKHOCTHBIX 00s3aHHOCTEH;

OCYILIECTBJIICHHE MEp MO CO3JaHHI0 OE30TMAacCHBIX W OJIATONPUATHBIX YCIOBHHA TpyIa
pabOTHUKOB;

opraHu3anus IpPaBWJIBHONW TEXHUYECKOW OKCIUIyaTallMd 3JaHUM, COOPYKECHH,
000pyZOBaHMsl, CETe, KOMMYHUKALMA M MOJJAEpkKAaHUE MX B MCIPABHOM COCTOSHHH,
CUCTEMATHYECKOE IIPOBENEHNE OCMOTPOB TEXHUYECKOTO COCTOSIHUS;

opranu3anus IMPOBCACHHUA KalIUTAJIbHOI'O, TCKYILICIO PCMOHTA 3aHHsA, KOHTPOJb 3a
Ka4€CTBOM BBIITOJIHCHU L pa60T;

oOecrieyeHre HEOOXOAMMBIM O0OOpyAOBaHHEM, Mebenbto, uHBeHTapeMm, [CM,
NPOAYKTAMH ITUTAHUS;

oOecrieyeHre  KOMIUIEKCHOM  0€30MacHOCTH, KOHTpPOJIb 32  MCIPABHOCTBHIO
000pyI0BaHMS M HHBEHTAPS,

OopraHu3anus pa6OTBI C 06IJ_IGCTBGHHI>IMI/I, 6JIaI‘0TBOpI/ITeJ'IBHBIMI/I OpraHu3alusIMu;

opraHu3anus 3aKYIIOK TOBAapoOB, pa60T H YCIYI' B COOTBCTCTBHH C HeﬁCTByIOHJHM
3aKOHOJAaTCIbCTBOM,

OpraHu3alys U OCYIIECTBICHUE BHYTPEHHETO KOHTPOJISI KA4eCTBA MPENOCTABIISIEMBIX
COLMAJIBHBIX YCIYT;

KOHTPOJIb B TpEJeNax CBOCH KOMIIETCHIIMM 3a COONIOJICHWEM CaHUTapHO-
MPOTUBOAHJICMHYECKOTO PEKUMA, TPABWI MPOTUBOIMOXKAPHOW OE30MaCHOCTH, HOPM
TEXHUKU OE30MaCHOCTH, CBOCBPEMEHHOE NPHUHITHE HEOOXOJMMBIX Mep TPH BBISBICHUU
(bakTOB WX HAPYIIICHNUS,

TPaHCIOPTHOE 00CTYKUBAHUE Y UPEKICHUS.
4. IIpaBa u 0013aHHOCTH NOAPa3/ieIeHUs
4.1. CamoCTOATENBHO MIIaHUPOBATh PadOTY.

4.2. BHOCHTH Ha pPacCMOTPEHHE AIMUHUCTPALMM YUPEKICHUS TMPEITI0KECHHUS TIO0
COBEPIICHCTBOBAHUIO (DOPM M METOJIOB COIMAILHOTO OOCTYKUBAHUS.

4.3. VYuacTBOBaTh B pPa0OTE€ MEXBEIOMCTBEHHBIX KOMHCCUH, KOHCHIUYMOB U
COBEIIaHM 1O MPO(UITIO CBOEH pabOTHI.

4.4. KontponupoBaTh pa3paboTKy UM MPUMEHEHUE HOBBIX COBPEMEHHBIX METOJOB U
CPEICTB peabuiIUTallMM, OCHOBAaHHBIX HA JIOCTHKCHHMSX HAYKH, TEXHUKH U IEPEIOBOTO
OTIbITa PEaOMIUTAIIMOHHBIX YUPEKICHUH.

4.5. CucremMaTH4ecKH TMOBBIIIATh MNPOGECCUOHATBHBII YpPOBEHb CHEIHAIUCTOB,
ydyacTByss B paboTe Hay4yHO-IPAaKTUYECKUX KOH(epeHUUH, CEeMHHApOB, O00yYarouux
TPEHUHIOB.

4.6. KonTpomupoBath u TpeOOBAaTh OT PYKOBOAMTENEH CTPYKTYPHBIX MOJpPa3IeICHAN
BBITIOJIHEHUS YCTAHOBJIECHHBIX IIPABWJI 110 aJMUHUCTPATUBHO XO3SMCTBEHHON IEATEIbHOCTH
(HOpMBI U MpaBuiia OXpPaHbl TPY/1a, MOKapHON 0€30MaCHOCTH, MOIEP)KaHNE MaTEePUATbHOM
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0a3pl, mopsgka W OJIaroycTpoicTBa KaOWHETOB, COXPAaHHOCTH OOOPYAOBaHMSA, €ro
0€3011aCHOCTH, COOTBETCTBHUSI CAHUTAPHO 'MTMEHUYECKUM HOpMaM U T.1.);

4.7. 3ampamvBarh U MOJY4aThb OT PYKOBOAMUTENEH CTPYKTYPHBIX MOApa3IeIeHUM
nHpopMalno, He0OXOAUMYIO JJIsl BRITIOJHEHUS BO3JI0KEHHBIX Ha Hee 3a/1a4d U (yHKIIHIA;

4.8. [IpuBnekaTs COTPYIHUKOB APYTUX OTACICHUN YUpeKIeHUS ISl pelIeHUs 3a/1ad,
BO3JI0KEHHBIX Ha OT/IeJIeHHE (TI0 COIVIACOBAHMIO C JUPEKTOPOM YUPEKICHUS).

4.9. CoOnronare CrieuaIMCTaM1 OTIEJICHUS

TpeOOBaHUsI OXpaHbl TpyJda M TEXHUKH O€30MaCHOCTH, NpaBuja BHYTPEHHETO
TPYJIOBOTO pacHopsIKa, MOKapHOM 0€30MaCHOCTH U MPOU3BOICTBEHHON CaHUTAPUU;

TpeOOBaHUS HOPMATUBHBIX MPABOBBIX aKTOB, PETIAMEHTHPYIOIIUX BOIPOCH! 3aIUTHI
MEPCOHAIIBHBIX JAHHBIX;

MOpajbHO-3TUYECKUE HOPMBI, Komekc npopecCHOHANbHON 3TUKH U CIIy’)KEOHOTO
HOBEJICHUSI COLIMAILHOTO PaOOTHHKA.

4.10. KaugecTtBenHoe 151 CBOCBPCMCHHOC BCIOCHUC JOKYMCHTAIIUHU 10
HpO(bGCCI/IOHaJ'IBHBIM HaIpaBJICHUAM JCATCIIBHOCTH.

5. OTBeTCTBEHHOCThH

5.1. 3amecrturtenp JIUPEKTOpa HECET OTBETCTBEHHOCTh 3a HEHaJIeXKalee |
HECBOEBPEMEHHOE BBINIOJHEHUE OTIaeIeHneM (QYHKIUH © 3ada4, TPEeayCMOTPEHHBIX
HactogamuM IlonoxxeHuem.

5.2. CrienManucThl MoApa3AeieHus] HECYT AUCIUIIHHAPHYIO, TPaXKIaHCKO-TIPAaBOBYIO,
aIMUHUCTPATUBHYIO WJIM YTOJIOBHYIO  OTBETCTBEHHOCTh B COOTBETCTBUHU C TPYAOBBIM,
rpaXJaHCKUM, aJMHUHUCTPATUBHBIM M YIOJIOBHBIM 3aKOHOAATEIbCTBOM Poccuiickoin
denepanuu 3a:

HEHCIIOJTHEHNE WIIM HEHaJJIeXkKaIlee HMCIOJHEHHE O0S3aHHOCTEH, MPEeayCMOTPEHHBIX
HACTOSIIUM TOJOKEHUEM, AOJKHOCTHBIMU HMHCTPYKUMSIMUA M TPAaBWIAMU BHYTPEHHETO
TPYAOBOTO PACTIOPSIKA;

HEHaJJIe)Kallee KadyeCcTBO OKa3aHHS YCIyr B paMKaxX pealu3alld TOoCyJapCTBEHHOTO
3aJIaHus,

pasriamieHue WJIA HWCIOJIb30BAaHWE B IEJIAX, HE CBSA3aHHBIX C HWCIOJHCHUEM
JIOJDKHOCTHBIX O0SI3aHHOCTEH, CBEJICHHS KOH(MUICHIIMAIIBHOTO XapaKTepa, WK CIyKeOHYI0
nH(pOpMaIMIO, CTaBIIME €My H3BECTHBIMH B CBS3M C KCIOJHCHHEM JOJKHOCTHBIX
00s13aHHOCTEH.

6. Ilopsiiok BHeceHUs1 M3MEeHeHUIl M JonoTHeHMii B HacTosimee [loJioxkxenue

6.1. BHecenne n3MeHeHUI U TOTIOTHEHUI B HacTosee [lomoxkenne ocymiecTBisercs
ITyTEM MOJATOTOBKH ITPOEKTA O BHECEHUU U3MEHEHUN U JIOTIOJIHEHHUIM.

6.2. VYTBepkJIeHHE BHOCHUMBIX U3MEHEHUM W jomnoiaHeHud B I[lomokeHue
OCYIICCTBIISIETCS TIOCNIE TPUHATHS pemieHuss obmiero coOpaHusi paOOTHUKOB €
IOCJIEAYIOIIUM YTBEPKIACHUEM IPUKA30M JUPEKTOPA.




